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PURPOSE

The purpose of this work instruction is to walk users through the process of completing the Study
Startup tab, after a Research
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StudyEntryTeam
Pleaseeferto imageaboveasreference
StudyTreatmentArm
Tomakeupdatesto this areaselectADDNEW
1. StudyTreatmentArmWindowopens,to enter the following
Define information.
a. Name(REQUIREBELD) Enterthe nameof the TreatmentArm
Treatment asspecifiedin the “Study ProtocolSummary’or “Treatment
Armsfor the Selectionand Assignment’sectionsof the StudyProtocol.
Stud b. Description- Enterthe descriptionof the TreatmentArmasit is
udy documentedin the StudyProtocol.
c. Druginformation— Enterthe drugor treatmentinformationthat
is specifiedin the StudyProtocol.
2. Enteryoure SIGNATUR&ndclickthe SUBMITbutton to saveyour
selections.
2 NOTE:Whenyou haveproperlysaveda TreatmentArm, it will be
listed underthe StudyTreatmentArm sectionof the StudySetup.
StudyEntryTeam
Pleasaefer to imageaboveasreference
AssociatedCalendars
NOTE:Navigateto CalendarCreationWork Instructionfor additionaldetails
ASSsociatea of calendarcreationand modification.
Calendamvith
a Study
StudyEntryTeam 2NOTE:Most commonlyusedFORMSire automaticallyassociatedo each
Study. Thistaskrefersto any StudySpecifidorm that maybe requiredfor
the Studyin additionto the mostcommonlyusedFORMS.
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Associate
Forms to the
Study

c. the

1. From the Study Setup tab, click the

2. The Search a Form fields will allow you to filter to a specific Form
Template.

3. From the list of available Forms that appears, MARK the CHECKBOX that
appears next to the Form to be associated to the Study.

a. Usethe UP |ﬂ and DOWN . HattonettRabeatthe selected
FORM to the “ ” section of the form.

b. SELECT “Study” or “Patient” from the Display Form Link column
to indicate whether the form will display Study or Patient data.

c. SELECT the “Multiple Entry” or “Only Once (Editable)” from the
Characteristic column to indicate how the user will enter data on
the form.

NOTE: The Audit Trail Report will track changes made to
forms that are Only Once/single entry forms.

d. SELECT an Organization, Group (or both) to indicate which the
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Upon
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